FLOWCHART SUMMARY — THE TENANCY AGREEMENT

Guidance for Kettlewell House Staff relating to mental capacity, best interests and deprivation of liberty in care suites

START HERE

Record the assessment using NO Stage 1 — Mental Capacity YES
Form 1.1 & 1.2 (Mental < Assessment
Capacity Assessment and Does the Tenant have
Best Interests Decision form capacity to enter into a
for Deprivation of Liberty). Tenancy Agreement?

Record the assessment using
Form 1.1 & 1.2 (Mental
Capacity Assessment and
Best Interests Decision form
for Deprivation of Liberty).

Stage 2 — Best Interests Meeting

Call a Best Interests Meeting before any admission takes place. Follow

Ask the Tenant to sign the
Tenancy Agreement.

the steps set out in section 5 of Kettlewell House’s Care Suites
Tenancy Agreements Policy on how to call a Best Interests Meeting.
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Stage 3 — Best Interests Decision

No admission can take place. Record the
Best Interests Decision.

Is it in the Tenant’s best interests to move

Agreement? on to stage 4.

into a Care Suite under a Tenancy YES Record the Best Interests Decision and move

v

Stage 4 - Signing the Tenancy Agreement

2

Does the Tenant have a court appointed deputy | no Is there anyone available to apply to the Court of
or registered LPA for property and financial Protection for authority to sign the Tenancy Agreement on
affairs? the Tenant’s behalf?
o 4
YES VES
Does the pre-admission assessment indicate that the
Ask t.he deputy or LPA to prospective Tenant displays or is likely to display
sign the Tenancy Ask this person to act challenging behaviour?
Agreement and arrange
as a Guarantor for the YES NO
payments due. )
Tenant and sign the

It is possible action may
Tenancy Agreement

be needed in the future

Will payments be made on the Tenant’s behalf by the Landlord to
from benefits? once the Court Order enforce the terms of the
YES has been made. tenancy. Therefore the
Is there anyone willing admission and granting of
to act as appointee for NO Ask the local the tenancy should not
welfare benefit? authority take place until a family
financial team member or other
YES to apply to act appropriate person
Ask this person to cover as the tenant’s obtains an Order from the
the funds due. appointee or Court of Protection to sign
deputy. the Tenancy Agreement
on the Tenant’s behalf.

1. Leave the Tenancy
Agreement unsigned by
the Tenant. 2. Provide the
Tenant, Guarantor and the
Tenant’s representative (if
any) with a copy of the
Tenancy Agreement and
covering letter confirming
Kettlewell House’s
intention to abide by the
terms of the Tenancy
Agreement. 3. Find out
how payments will be
made.




